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REQUEST FOR COMPENSATION FOR PERSONAL CELL PHONE USAGE

As an option, employees may elect to use their personal cell phones and receive up to half the cost of the state contracted cell plan as taxable income.   This amount will be included in the employee’s paycheck and will help cover any business related calls on his/her personal cell.  If position currently has university issued WCD, submit this form with all signatures.  If position does not currently have university issued WCD, then the requestor must present supervisor with three current cell bills noting business related calls.  If supervisor approves, then requestor must also include the New Wireless Device Form with this request. All requests should be submitted to Materials Management at Campus Box 31.
Note:  To terminate payroll compensation other than normal employment termination, the Supervisor should notify the Budget Office and the Material’s Management Office in writing.
Employee’s Name (Please Print) ____________________________________________

Division/Department______________________________________________________
Total to be Paid per Pay Period______________________________________________



_______________________________
_________________________

Employee’s Signature





Date

______________________________

_________________________

Supervisor’s Signature





Date

____________________________

_________________________

Divisional Vice President’s Signature



Date

